Sample Leadership Letter

Dear Employee,
ABC Company cares about its employees and we’re continually making improvements to make ABC Company a great place to work.  I would like to take this opportunity to tell you about an exciting new initiative.  In January 2008 we will be launching our wellness program, <name of program here>.  This program will provide all of us with opportunities to participate in health promotion activities and receive information about ways to improve our health.

Our ultimate goal is to ensure that ABC Company supports each employee in maintaining a healthy lifestyle, and that ABC supports the choices you make every day to improve and maintain your heath.

There are several steps in implementing a wellness program and you will be hearing more about these shortly.  Over the coming weeks and months, there will be several opportunities for you to offer ideas, be involved and, ultimately, make choices that can positively influence your health.

Although a healthy lifestyle is a personal choice, our wellness program will provide you with information and opportunities to make it easier for you to make healthy choices.  I encourage you to take advantage of this opportunity to the fullest.
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